UNIVERSITY OF THE PHILIPPINES LOS BANOS

e of the Clirncellls

31 January 2020
MEMORANDUM NO. 024
Series of 2020

TO : All Vice Chancellors, Deans, Directors, Department Chairs,
and Unit Heads

SUBJECT UPLB Protocol for Infection Control Against Emerging
Diseases

On 30 January 2020, the Department of Health (DOH) confirmed the first case
of the 2019 Novel Coronavirus (2019-nCoV) in the Philippines.

In this regérd, we ask for your cooperation in ensuring the health and safety of
the UPLB campus community by strictly implementing the attached infection control
protocols prepared by the University Health Service (UHS).

We also ask you to disseminate the attached Cough and Sneeze Etiquette
and How to Properly Wear a Face Mask among offices, lobbies, classrooms,
laboratories, and restrooms.

For questions and advice, please contact the UHS' at (049) 536 3247 or (049)
536 2470 loc 109.

For your guidance and compliance.

Thank you.
FERNANDO C. SANCHEZ, JR.
Chancellor
Attachment: a/s
cc: OVCCA
UHS

& (+63) 49 536 2567 | (+63)49 536 2894 M (+63) 495363673 (& oc.uplb@up.edu.ph @ www.uplb.edu.ph
= College, Los Baiios, Laguna, Philippines 4031
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ALGORITHM FOR INCOMING VISITORS OF UPLB
(includes field/educational trips and foreign delegates)
FOR INFECTION CONTROL AGAINST EMERGING DISEASES

VISITING PARTY

UNIT'S ADMINISTRATIVE OFFICER

Coordinator (for groups) or Individual must ).
signify intent and purpose of visit to UPLB

Accomplish and submit the documentary

requirements.

. Submit the following data as a prerequisite for travel

. Refer to the Decision Tool. Any ane from the group

Issue a copy of the DECISION TOOL
PRIOR TO TRAVEL TO UPLB and advise
the coordinator of the arriving party / individual
to:

approval: (complete name, age, sex, nationality,
place‘country of origin, place’s or county/ies visited
within the last 14 davs, date of arrival in the
Philippines, date of arrival at UPLB)

who is categorized as Person Under Investigation
(PUI) or Person for Monitoring must defer travel to
the Philippines (if from another country), or to UPLB
(if from within the Philippines) and refer to the
appropriate recommendations. 5aid individuals must
not be included in the submitted list.

Observe the following, during the stay at UPLB:

Develops FEVER
> 38°C and/or
cough, colds or

difficulty of

breathing within 14

days from arrival

. Approve the request once cleared.
. Upon arrival at UPLB, issue the following to every

Review the submitted documents.

member of the group:

= Triage Questionnaire (to be collected by the
hosting unit’s AO within 24 hours upon arrival)
Daily Health Monitoring Sheet (for those staying
beyond 24 hours)
Decision Tool for Individuals at the UPLB Campus
Quarantine Guidelines
Cough & Sneeze Etiquette

Strictly practice the following:
+ Self-monitoring using the
Daily Health Monitoring *

Sheet

« Proper hand hygiene
« Proper sneeze and cough

etiquette

v

Cleared and may
proceed with regular

activities

1) Observe self-quarantine
(read Decision Tool for
Individuals at UPLB).

2) Coordinate with UHS at
Hotline Number for telephone
monitoring and further advice

536-3247 or 536-2470 local 109

Documents attached:
Triage Questionnaire
Daily Health Monitoring

N =

Take precautionary

measures

Sheet
Decision Tool for Individuals

w

at UPLB
4. Quarantine Guidelines
. Cough and Sneeze Etiquette
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University Health Service — U.P. Los Bahos, January

2020

UNIVERSITY HEALTH SERVICE
Office ot the Vice-Chancellor for Community Affairs
U.P. Los Banos

DAILY MONITORING SHEET FOR PATIENTS UNDER INVESTIGATION AGAINST EMERGING DISEASES

Patient's Name

Close Contact's Name

Date of Arrival

Country/Place of Origin

[ T
! Signs / Symptoms :

iy T Mo Observations:
13

No symptom

Headache

| Fever tmdicare

|
e - ._..__1:_ % I

|\remperanme in © C)

Cough

Colds

Difficulty of
breathing i

University Health Service
049-536-3247, 536-2470 local 108

UHS-LU.P. Los Banos, January 2020

UNIVERSITY HEALTH SERVICE
University of the Philippines Los Bafos, College, Laguna

UNIVERSITY HEALTH SERVICE
University of the Philippines Los Bafios, College. Laguna

TRIAGE QUESTIONNAIRE FOR U.P. LOS BANOS

TRIAGE QUESTIONNAIRE FOR U.P. LOS BANOS

Name ¢Last, First. \Middle) Date Today Name (Last. First. Middle) Date Today
With travel history abroad rwithin the last 14 days)?7 O YES O NO With travel history abroad (wirhin the last 14 days)? O YES O NO
If yes, where? If yes, where?
Exposad to somebody with travel history abroad Exposed to somebody with travel history abroad

O YES O NO fwithin the lase 14 days)? O YES O NO

(wirhin the fast 14 days)?
If yes, from where was the travel?

If yes, from where was the travel?

If the answer is YES to any of the questions, state the following:
Date of Arrival in the Philippines:

If the answer is YES to any of the questions. state the following:
Date of Arrival in the Philippines:

TICK (¥ ) ALL THE SYMPTOMS YOU HAVE

TICK (¥ ) ALL THE SYMPTOMS YOU HAVE

O Fever If ves, since when O Fever I ves, since when
O Headache If ves, since when O Headache If ves, since when
O Cough If ves. since when O Cough If ves. since when.
O Colds If ves, since when O Colds If yes, since when
O Difficulty of breathing | I ves, since when O Difficulty of breathing If ves. since when

I declare that all the above information are true and correct.

Signature of Paiient

{ declare that all the above information are true and correct

Signature of Patient

RECOMMENDATION/S BY THE UHS TRIAGE STAFF

RECOMMENDATION/S BY THE UHS TRIAGE STAFF

O Wear a face mask. Observe proper cough and sneeze etiquette.

O Wear a face mask. Observe proper cough and sneeze stiquette.

0 Observe quarantine procedures.

O Observe quarantine procedures.

0 Proceed with your transaction.

O Proceed with your transaction.

0 Proceed & present this form to the UHS Holding Area.

UHS HOTLINES: Signature of Tnage Staff
536-3247, 536-2470
Local 108

O Proceed & present this form to the UHS Holding Area.

UHS HOTLINES: Signature of Triage Staff

536-3247. 536-2470
Local 109

"Keep this copy for documentation and future reference. (January 2020)

“Keep this copy for documentation and future reference. (January 2020)




ALGORITHM FOR OFFICIAL AND PERSONAL INTERNATIONAL TRAVELS
OF UPLB STAFF FOR INFECTION CONTROL AGAINST EMERGING DISEASES

TRAVELLING STAFF

UNIT’S ADMINISTRATIVE OFFICER |

Inform the Unit’s Administrative Officer
about the travel

Sign the TRAVEL MONITORING SHEET

v

Receive the DAILY HEALTH MONITORING SHEET

> Acknowledge and record the travel on

the Unit’s TRAVEL MONITORING SHEET
(name, office/unit/department, age, sex,
destination, purpose: official or
personal, date of departure, date of
arrival, contact no., & signature of staff)

v

Issue the

and QUARANTINE GUIDELINES

)

Strictly practice the
following:
* Self-monitoring using
the Daily Health
Monitoring Sheet

Develops
FEVER > 38°C
and/or cough,
colds or difficulty
of breathing
within 14 days
from arrival

® Proper sneeze and
cough etiquette

e Proper hand hygiene (

v

Cleared and may
proceed with work

With travel to, or with

exposure to a traveller
from CHINA including
Hongkong and

Take precautionary
measures

DAILY HEALTH MONITORING SHEET
and QUARANTINE GUIDELINES

Macau within 14 days
from arrival?

1)
2)

Observe self-quarantine (read Decision Tool).
Coordinate with UHS at Hotline Number for telephone
monitoring and further advice:

536-3247 or 536-2470 local 109

Documents attached: i
Daily Health Monitoring Sheet |
Decision Tool 1
Quarantine Guidelines |
Cough and Sneeze Etiquette |

|

“_____
Bwon o

University Health Service — U.P. Los Bafios, January 2020




UNIVERSITY HEALTH SERVICE
Office of the Vice-Chancellor for Community Affairs
U.P. Los Banos

DAILY MONITORING SHEET FOR PATIENTS UNDER INVESTIGATION AGAINST EMERGING DISEASES

Patient’s Name Date of Arrival

Clase Contact’'s Name Country/Place of Origin

Days

Signs / Symptoms Observations:

1 i 2|34 _; 5|6| 7| 8|9 10! 11 1213
No symptom I |
| |
| | | |
1 1 T 1
| | | |
Headache | | |
et b St
Fever imdicare | [ [
|remperane in * C l | '
+ - {I +
:L 1"-Iu_||'| . |
= —— ___i_____ e, N == < = ! 7 =) LR SOy AT
| 1 [ 1
{Colds | l |
[ ! l |
Difficulty of i University Health Service
; ! 049-536-3247, 536-2470 local 108
|

|
breathing |

UHS-UP. Los Banos, Januwary 2020




DECISION TOOL FOR NOVEL CORONAVIRUS ASSESSMENT

OF INDIVIDUALS AT THE UPLB CAMPUS

(as of January 27, 2020)
Respiratory ' .
Fevi
er infection Travel History for the past 14 days |
Other provinces in China History of
3800 (cough AND | Hubei (non-Hubei provinces Exposure* Case Cotegory
. OR colds) Province including HONGKONG
and MACAU)
+ + + +
+ + + =
+ + - +
+ -
* S > Person Under Investigation
o+ - + - (PUI)
. 3 + &1 + s Wear mask and isolate.
» Call the University Health
+ - + - Service or the hospital of your
i N . + choice.
- + - +
- + + i
- + + -
+ " - - Person for Monitoring
A i ® Go on home quarantine for
= i Ly = 14 days.
- & <+ - * Monitor body temperature
daily.
= = | » + + * Observe any signs and
symptoms of respiratory
infection.
. . _ e |[f symptoms worsen, call the
University Health Service or
the hospital of your choice.

*Exposure History includes:
a. close contact with a confirmed case of 2019-nCoV infection or,
b. a healthcare facility in a country where 2019-nCov infections have been reported; or,
c. visiting / working in a live animal market in Hubei province, China

d. direct contact with animals in countries with circulating 2019-nCov in human and animals

Reference: RITM-Department of Health, 30 January 2020




WHAT TO DO WHEN ON QUARANTINE:

—

.

o

Stay at home.

Limit contact with others.

Do self-monitoring for any of the listed symptoms to appear.
Observe frequent handwashing. Cleaning your hands often

keeps you from spreading germs. =

a. Wash hands with soap and warm water for 20 % '-f*‘:
seconds; or, p—H

b. Clean with an alcohol-based (70% isopropyl or &L

ethyl alcohol) hand cleaner. == |
Observe proper sneeze and cough etiquette.
a. Cover your mouth and nose with a tissue when @
you cough or sneeze, or, .
b. Cough or sneeze into your upper sleeve, not your hands.

Put your used tissue in the waste basket.

/ \
d. You may put on a surgical mask to protect ?5/
others if you are coughing or sneezing.
Clean up and disinfect with diluted sodium @
hypochlorite (Zonrox®) or liquid Lysol®, or Lysol®

spray as directed. It takes up to 3 days for viruses on surfaces

to die.
If fever AND at least 3 of the listed symptoms develop:

a. Wear a face mask.
b. Stay at home and limit contact with others.

c. Call the UHS Hotline No. for assistance.




Stop the spread of germs that make you and otherssick!

Covglf .

4 \ ™

Cover your mouth

and nose with a .

tissue when you ;__:_..‘:"

cough or sneeze

ar

cough or sneeze into
your upper sleeve

not your hands 4
NG »

You may be asked to @
put on a surgical mask

Put your used tissue in

the wasle baskel

to protect others ‘ l
; Wash hands
\ with scap and

& S m waler
Qo B 2

= for 20 seconds or
s or 2 c
- e 1‘:'_

o

I chean with
: alcohol-bases
o rand cleaner

Clean
Hands

after coughingor sneezing




Itigil ang pagkalat ng mga mikrobyo na nagdudulot ng sakit sa ivoat sa ibang mga tao!

Takpan

1g lyong

Takpan ng tisyu
ang yong bibig
at ilong kapag
umuubo o

_"-\.J‘
bumabahing =)
0 kaya
umubo o bumahing
sa ltaas ng iyong mga
manggas, hindi sa
lyong mga kamay /’
~ i
~
( &
N
llagay sa tapunan ng basura ‘ [
ang iyong ginamit na tisyu
Maaarng ipagamit sa iyo ang ‘
maskarang pang-opera upang pro-
tektahan ang ibang mga tao
L g

Linisin
Kamay

pagkatapos umuboo bun

Hugasan ng !
. Sabon a3t wbig
\ 0 kaya

linisin ng de-
alkohol na panli-| .
nis ng kamay




There is only ONE WAY to

properly wear your face mask.

—

OUTWARD. gl
The white side should be next to the face.

Tie all the strings
7 (for tie-on masks) or
pull the rubber bands
tight around the cars
(for ear-loop masks) properly.
Confirm that the mask is
secure to ensure protection.

Secure the nosepiece
7 comfortably over the bridge of

the nose by CRitMPINE THe
MeTALLIC Wike To PREVENT
Leaknge.

/] the chin. The face mask
should fully cover the nose,
mouth, as well as the chin.

@ Pull the mask down to cover
)
1

University Health Service, Office of the Vice-Chancellor for Community Affairs, U.P. Los




